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We are happy that you wish to be married in the sanctuary of St. Luke’s. We hope this 
guide will help you understand what it means to be married here, the steps you need to 
take to prepare for marriage here and the reasons for them, and some of the details that 
need to be taken care of in connection with the ceremony itself. The seating capacity, 
including the church is 200.  
 
Even for many people who do not attend church regularly, marriage in the church is 
important, although they may not be sure why. It is not just because the church building 
is an attractive setting and the ceremony lends dignity to the occasion, although that may 
be part of it.  
 
Most importantly, the commitment to a union in marriage provides an opportunity to find 
a supportive context and focus for the new relationship. The Christian Church serves that 
supportive role. The Celebration and Blessing of a Marriage is above all an act of 
Christian worship, and the marriage vows express an active relationship between two 
committed individuals, the Christian community, and the God whose love sustains all.  
Therefore, we require that couples desiring to marry here will already be members of this 
or some other Christian congregation or will be open to exploring membership. Clerics of 
another denomination may be included in the Episcopal rite for Celebration and Blessing 
of a Marriage at the discretion of the presiding priest.  
 
On a case by case basis, the Rector will consider requests for use of the sanctuary for 
weddings fully conducted by a Minister of another denomination in this case the couple’s 
minister is expected to take responsibility for pastoral oversight, including the assurance 
that the couple is eligible and prepared for Christian marriage.  
 
The first person with whom to discuss your plans is the Rector. The clergy who is to 
solemnize your marriage is the person finally responsible for all the arrangements. In the 
case of a wedding according to the Episcopal rite, some of the requirements and 
procedures that the cleric will go over with your are these:  
 
MARRIAGE REQUIREMENTS 
All state laws and the Episcopal Church's canons regarding marriage must be complied 
with before the wedding can take place.  A valid marriage license and all parish fees must 
be delivered to the parish office at least a month before the rehearsal. At least one of the 
parties to the marriage must be a baptized Christian. If either party has had a previous 
marriage terminated by divorce, certain requirements must be met which the cleric will 
explain.  



 
Premarital instruction and counseling is a requirement of the Episcopal Church canons 
and cannot be waived. Normally counseling is done with the cleric who is to conduct the 
marriage, but in some circumstances (e.g., if the couple, or one of them, lives far from the 
Bay Area) someone else may be designated to act on the presider’s behalf.  

Because of the time required to complete premarital counseling, weddings are generally 
scheduled at least ninety days in advance of the wedding date. A minimum of 90 days 
advance notice is required. Counseling sessions are required and if possible scheduled 
during business hours.  
 
INSURANCE 
A Certificate of Liability Insurance is required for couples who are not members of the 
Parish. The certificate must name St. Luke’s Church as an additional insured, and must 
have the following coverage limits:  

Each Occurrence:  $ 1,000,000.00  
Med Expenses:  $5,000.00  
Personal & ADV Injury: $1,000,000.00  
General Aggregate:  $3,000,000.00  
Products Comp/OP AGG $1,000,000.00  
 

You can contact your insurance agent and ask for this to be added to your policy. If you 
do not have a policy, event insurance can be purchased from the following providers:  
www.theeventhelper.com  
www.eventinsurancenow.com  
www.wedsafe.com  
 
The cost of the Certificate of Liability Insurance will depend on the number of guests, but 
it usually runs about $ 100.00. Proof of insurance must be received by the church office 
no later than one week prior to the rehearsal.  
 
SCHEDULING A WEDDING 
Do not announce your wedding date until it has been agreed upon with the 
officiating cleric.  
 
If you wish for a cleric of another church to solemnize or assist at your wedding, please 
discuss this with the Rector.  
 
The volunteer Wedding Coordinator is Joan Lucchessi. She is responsible for 
coordinating the wedding. The Wedding Coordinator will contact you at least two months 
prior to the wedding date to discuss specifics.  
 
If you would like to have music, let the rector know so that the organist can be scheduled. 
 
Weddings are scheduled during the seven weeks of Lent at the clergy’s discretion. The 
preferred times are between 11:00 a.m. and 4:00 p.m. This allows volunteers of the Altar 
Guild and the Sexton ample time to prepare the church before and to rearrange after the 
wedding.  



 
 
REHEARSALS  
All weddings require a rehearsal, even the simplest ones. The rehearsal eases the stress 
for the wedding party and helps to insure a smooth service. For this reason, all persons 
having any part in the wedding (the couple, best man and matron/maid of honor, ushers 
and bridesmaids, readers, et al.) are to be at the church promptly at the time set for the 
rehearsal. The rehearsal will not begin until all persons are present.  
We strongly recommend that any ring bearers or flower girls be at least five years of age, 
and be guided by a familiar older person.  
 
Rice, bird seed, fresh rose petals, balloons, confetti, etc. are never permitted on the 
church grounds.  
 
We would prefer the Guest Book be available at the reception. If not possible, other 
arrangements may be made with the Wedding Coordinator. The parish cannot accept 
responsibility for gifts or personal items left at the church buildings.  
 
The church has street parking. All guest parking is on a first come, first served basis. The 
parking area in front of the church, designated by signs, is reserved for the use of the 
bride and groom.  
 
Facilities for dressing for the bridal party are available at the church. Please discuss the 
arrangements with the Wedding Coordinator. If you plan to dress at the church, we 
suggest that nails, make-up, undergarments, etc., be taken care of at home. This leaves 
only the final touches when you arrive. No alcoholic beverages are allowed at the church. 
See below for reception requirements.  
 
The clergy presiding at the ceremony supplies bulletins for weddings.  
 
We do not use a center aisle runner at Christ Church.  
 
An Episcopal Church wedding is a sacred rite invoking the blessing of God on a marriage. 
The dignity of the sanctuary and the religious significance of the service should be 
reflected in the music used. The music and texts, selected with the underlying thought of 
glorifying God, should be suitable for a church service, s distinguished from a social 
gathering. 
Pre-service music is generally left up to the organist – it is usually classical but light-
hearted and jubilant. This is also an appropriate time for a vocal or instrumental solo. 
Music is selected in consultation with St. Luke's Organist and Choir Master.  The 
following are considered inappropriate for church wedding processionals in the Episcopal 
Church: 

• Bridal Chorus from "Lohengrin ("Here Comes the Bride"), R. Wagner 
• Wedding March (Midsummer Nights Dream), Mendelssohn 

 
This is because the entrance procession is a liturgical action that includes the bride, 
groom, the rest of the wedding party, ad liturgical ministers. Therefore, “Here Comes the 
Bride”, by its very title limits the full meaning of the procession. The over-used marches 



of Wagner and Mendelssohn in their original context promote a view that is inconsistent 
with the Christian understanding of marriage and have become commercialized and 
trivialized. It is respectfully suggested that “Here Comes the Bride” be more 
appropriately used at the wedding reception.          
Solos 
Solos are optional and must be approved by the Organist and Rector. Show tunes and 
love songs are not appropriate at a wedding in the Episcopal church. The singer should be 
competent and well-prepared. If any rehearsal time apart from the performance on the 
wedding day is required, such a rehearsal is to be coordinated with the organist. An 
additional organist’s fee of $50 is required unless the rehearsal takes place the day of the 
wedding.       
     
Congregational Hymns 
The Book of Common Prayer provides for hymns to be sung by the congregation during 
the marriage ceremony. If a reasonable number of wedding guests are churchgoers and 
familiar with the hymnal, congregational singing can be an effective means of celebration 
this important event and is to be encouraged. Some appropriate hymns are:    

• Joyful, joyful we adore Thee, 376 
• Love divine, all loves excelling    657 
• Praise to the Lord, the Almighty, 390 
• From all that dwell below the skies, 380 
• Now thank we all our God, 397 

 
OUTSIDE ORGANIST 
If you have a friend or relative who has offered to play for your wedding, please be aware 
that the organist-choirmaster’s contract requires that they receive their usual fee as a 
professional courtesy, whether or not they play. The organ is a complex, fragile 
instrument which should only be played competent, professional musicians familiar with 
its operation – it’s not just a big piano!     
 
PHOTOGRAPHY 
A wedding is an act of Christian worship. The following rules have been established to 
permit appropriate recording of the event while eliminating distractions to those present:  
 
During the Service.  There is no flash photography either by guest or photographers 
permitted during the service (from the time the officiating priest enters the nave to the 
time he or she leaves the nave).  Non-flash photographs may be taken by a designated 
professional photographer during the service from the rear of the nave, but the use of 
bulky, noisy or otherwise distracting equipment is not permitted. The photographer may 
take one non-flash photo of the procession and recession, but may not stand more than 
halfway down the aisle. At no time are photographers/videographers to move through the 
church during the service.  
 
Before and after the service. Photographs may be taken in any part of the building prior 
to the service, and may be taken in the nave after the service has been completed and the 
congregation has left the nave. 



 
Videotaping. Videotaping is permitted at the Rector’s discretion and direction.    If 
permitted, any video camera which is visible to the congregation must be set up and 
turned on at least ten minutes before the service begins, and must then be completely 
attended during the service. The videographer must not move about during the wedding 
but must remain in attendance of his/her video setup. The cleric/Wedding Coordinator 
will point out locations for the video camera.  
   
All photography arrangements must be discussed in advance with the officiating cleric.  
 
 
ALCOHOL POLICY 
A wedding cannot take place when any of those in the wedding party are under the 
influence of alcohol or other drugs. It is not our intent to embarrass anyone. We remind 
you this is a place of worship. Please act accordingly and abide by our guidelines. We 
thank you for your cooperation.  
 
WEDDING FEES 
Everyone: 

• Premarital Counseling (3 sessions plus one planning meeting): $350 
• Organist: starts at $200 
• Rehearsal-organist (required for soloist/special music): $50 
• Clergy Honorarium: Discretionary 

Members: 
• Wedding: No Charge 

Non-members and non-pledging members: 
• Wedding: $750 

 
Receptions – Non-members 

• $100 / hr (minimum rental 3 hours) 
• Each additional half-hour $ 50.00  
• Set-Up tables and chairs $60.00  
• Take down tables and chairs $60.00  
• Sound System Rental $60.00  
• Refundable Security Deposit: $300.00  
• Security Guard (if alcohol is served) $50/hour 

 
RECEPTIONS  
The Guild Hall and Great Hall are usually available for receptions at an additional cost. 
The wedding party is responsible for any decorations placed in the Halls, and for their 
removal following the reception.  
 
The Great Hall is not to have anything fastened on the walls. No hard liquor is allowed 
and smoking is not permitted. Please see Conditions and Rental Agreement.  
 
Contact Faculties Coordinator 530 662-7152 at least two weeks before the wedding to 



discuss setup, and special needs.  
 
The fees listed includes the total time you and your caterer have use of the hall. This will 
include setting up and returning the facilities to their original condition. No cooking at all 
is allowed. Caterers must prepare and cook food offsite. Kitchen is for setting up trays 
and prep work only.  
 
Use of the kitchen includes use on the day of the event only. Use of the stove, microwave, 
etc. are not included. Renters must provide their own dishes, utensils, flatware and linens, 
and all equipment must be removed at the end of your event. There is no event storage.  
 
 
PAYMENT OF SPACE RENTAL FEE AND SECURITY DEPOSIT:  
St. Luke’s will hold a space reservation for approximately one week. We will confirm 
your reservation only after we receive: (1) a completed Conditions and Rental Agreement, 
(2) a down payment of at least 50% of the space rental fee, (3) a security deposit for the 
space rental, (4) proof of insurance certificate naming Christ Episcopal Church as an 
additional insured. Should your plans change and you wish to cancel your reservation, the 
50% down payment is refundable up to sixty (60) calendar days prior to the day of the 
event.  
 
REFUND OF DEPOSIT(S):  
St. Luke’s will refund the deposit, minus penalties or damages, within one month of the 
completion of the event. If the rented space is not left in the condition of orderliness and 
cleanliness that existed prior to your arrival, St. Luke’s will subtract the cost to restore 
the space to order. Lost and damaged property and equipment will be charged at 
replacement cost. Should your plans change and you wish to cancel your reservation, the 
50% down payment is refundable up to sixty (60) days before the event. 
 
This page is for your review. A copy of the Conditions and Rental Agreement must be 
completed and returned with your deposit check. Thank you!  
 
  



Declaration of Intent 
 
If you wish to be married in the Episcopal Church, please read and sign the required 
Declaration of Intention:  
 
We, and , desiring to receive the blessing of Holy Matrimony in the Church, on 
_____________, 201_ do solemnly declare that we hold marriage to be a lifelong union 
of husband and wife, as it is set forth in the Book of Common Prayer.  
 
We believe that the union of husband and wife, in heart, body and mind, is intended by 
God for their mutual joy; for the help and comfort given one another in prosperity and 
adversity; and when it is God’s will for the procreation of children and their nurture in the 
knowledge and love of the Lord. And we do engage ourselves, so far as in us lies, to 
make our utmost effort to establish this relationship and to seek God’s help thereto,  
 
Date ___________________ 
Groom’s Signature____________________  
 
Date _______________________  
Bride’s Signature _____________________ 
Date ______________________ ___________ 
 
______________________________  
Officiating Clergy’s Signature 
 
_________________________________________  
Church Name  
 
_________________________________________  
Address  
_________________________________________  
Telephone Number  
 
 
 
 
 
  



Conditions and Rental Agreement 
 
St. Luke’s Episcopal Church 
515 2nd St. 
Woodland, CA 95695 
530 662-7152 
Please review the following information/policies prior to completing this rental 
agreement. This agreement outlines the space use policies of Christ Episcopal Church 
and failure to comply with these policies may be reason to revoke this agreement.  
 
Space User Information:  
Names of Bride and Groom:  
Contact 
person_____________________________________________________________  
Phone 
Number_________________________________________________________________
___________________________________________ _ 
Email adrress_____________________________________________________  
 
Mailing address for refund of 
deposits____________________________________________  
 
Rental Information: (Once this form and your deposit are filed with the St. Luke’s  
office, your wedding date is firm. No date changes will be accepted.)  
 
Space to be rented: Sanctuary ____________ Guild Hall_______Great Hall _____ 
Date of use: ________________________ Time ______________  
Rehearsal Date: _____________________ Time ______________  
Total number of people to attend (adults and children):  
Number of children to attend: Will an adult supervise the children?  
Time in: _______   Time out: _______ 
Deposit paid: ____________ 
 
A Certificate of Liability Insurance is required for couples who are not members of the 
Parish. The certificate must name St. Luke’s as an additional insured, and must have the 
following coverage limits:  

Each Occurrence: $ 1,000,000.00  
Med Expenses: 10,000.00  
Personal & ADV Injury: 1,000,000.00  
General Aggregate: 3,000,000.00  
Products Comp/OP AGG 1,000,000.00  

You can contact your insurance agent and ask for this to be added to your policy. If you 
do not have a policy, event insurance can be purchased from the following providers:  
www.theeventhelper.com  
www.eventinsurancenow.com  
www.wedsafe.com  



The cost of the Certificate of Liability Insurance will depend on the number of guests, but 
it usually runs about $ 100.00. Proof of insurance must be received by the church office 
no later than one week prior to the rehearsal.  
 
HOLD HARMLESS AGREEMENT: As an applicant for the use of the facilities of 
St. Luke’s Episcopal Church, I agree to assume all risks for loss, damage, liability, 
injury, cost and expense that may arise during or caused by use or occupancy of 
space of St, Luke’s. I further agree that St. Luke’s and its administrators, whether 
employed or serving in a voluntary capacity, are free and harmless from any loss, 
claim, liabilities, damages, and/or injuries to persons and property that in any way 
may be caused by or during the applicant's use or occupancy of the St. Luke’s 
facilities.  
Agreement:  
 
Applicant Signature: ____________________________ 
 
Applicant Name: _______________________________ 
 
Address: _____________________________________ 
 
Phone Number: _______________________________ 
 
Driver’s License Number: ________________________ 
 
Date:__________________________ 
 


